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Thank you for downloading this template! 
[bookmark: _Toc15635011][bookmark: _Toc15635218][bookmark: _Toc15637478][bookmark: _Toc15641672][bookmark: _Toc15641824]You’re one step closer to conducting quicker and more organized lifestyle audits. 

This lifestyle audit report template has been created by Case IQ to help you better track and manage lifestyle audit data. 

While reports and documentation can facilitate investigations into fraud, they are only beneficial when they are thorough, orderly and consistent. Case IQ’s Case Management solution provides a robust system that can help investigators keep track of all forms, documents and relevant evidence.  

Case IQ’s solution also provides: 

· A Web-Based Platform
· Important Alerts
· Case Centralization
· Task Management Capabilities
· Real-Time Dashboards 

Book a demo today to find out how Case IQ can help your business conduct better investigations. 

[bookmark: _Toc15635013][bookmark: _Toc15635220][bookmark: _Toc15637480][bookmark: _Toc15641674][bookmark: _Toc15641826]Connect with us: 
1-800-465-6089
sales@caseiq.com
caseiq.com  

[Replace with your organization’s logo]
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[bookmark: _Toc15641828]Statement of Conformance
Write a statement (with signature lines for both the auditor and manager) asserting that the audit was conducted legally and accurately. Include names of specific laws or acts if applicable.
For example:
In my professional opinion as an agent of [organization], this audit was performed sufficiently and accurately according to [organization] procedures. This report was created based on analysis of conditions as they were observed at the time, based on a pre-determined set of lifestyle audit criteria. The analysis only applies to the time and area examined. This lifestyle audit was conducted in accordance with [law].


______________________________					______________________

[auditor name and title]							[date]



______________________________					______________________

[manager’s name and title]					[date]

[bookmark: _Toc15641829]Executive Summary
Cover the important information outlined in the audit report. Include the background, main findings and course of action the agency plans to take.
For example:
The lifestyle audit of [employee name] covered 2017. The audit’s objectives were to:
· Assess the employee’s lifestyle in relation to his/her income
· Examine suspicious items in the employee’s possession
· Provide assurance that the employer has paid for their possessions through legitimate means

For the first objective, [organization] found that [employee name] owned numerous luxury goods, including a 2018 Ferrari GTC4 Lusso, a home valued at $1.4 million and a yacht valued at $1.1 million. However, [employee name] made a salary of $30,000 in 2017.
For the second and third objectives, [organization] found that the aforementioned items were paid in full and were not bought on credit or with a loan.
Appropriate authorities have been notified and an investigation is ongoing.

[bookmark: _Toc15641830]Objectives
Clearly outline the questions about the person’s lifestyle that the audit sets out to answer.
For example: 
The objectives of this audit were to:
· [bookmark: _Toc15641831]Assess the employee’s lifestyle in relation to his/her income
· Examine suspicious items in the employee’s possession
· Provide assurance that the employer has paid for their possessions through legitimate means

Scope and Timing
Describe what was being audited and what time period the audit covers. Outline any limitations of the audit.
For example:
This audit covered the payment records and credit history of [employee name] for the fiscal year 2011-12. Only expenses that were considered suspicious (as outlined in Appendix A) were examined.
[bookmark: _Toc15641832]Methodology
Explain, in detail, the methods used to collect evidence for the audit.
For example:
Audit evidence was gathered by [organization] using the following methods:
· Financial status analysis. The auditor reviewed documentation of purchases and expenditures including bank statements, receipts and other records.
· Interviews. The auditor conducted in-person interviews with [employee name] as well as with [list family member names and relationships].
· Bank account analysis. The auditor examined records relating to [employee name]’s bank accounts and investments.
· Tour of sites. The auditor toured [employee name]’s home[s], located at [address] on [dates] at [times].
[bookmark: _Toc15641833]Observations and Conclusions
Present relevant, appropriate and thorough information and analysis of the audit. Describe the auditor’s performance in relation to each of the audit’s objectives. Explain the course of action that the organization will take as a result of the audit.

For example:

[Organization] found that [employee name] owned numerous luxury goods, including a 2018 Ferrari GTC4 Lusso, a home valued at $1.4 million, and a yacht valued at $1.1 million. However, [employee name] made a salary of $30,000 in 2017. [Organization] found that the aforementioned items were paid in full and were not bought on credit or with a loan.
During a tour of [employee name]’s home, [organization] found $200,000 in cash, which was unaccounted for in financial records.
[Organization] reported these findings to [appropriate authorities] and an investigation is ongoing.


[bookmark: _Toc15641834]Appendix A: Suspicious Expenses Definitions

When determining if an expenditure is suspicious, auditors consider the following factors:
· Item is significant in size compared with the employee’s total income
· Item is out of character for the employee and/or his occupation
· Evidence of intent to mislead [organization]
· Large gross income
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