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Thank you for downloading this template! 
You’re one step closer to conducting quicker and more organized security incident investigations. 

This security incident report template has been created by Case IQ to help you better track security incidents such as data breaches, break-ins and violent incidents in your facility. 

While forms and documentation can facilitate investigations into security incidents, they are only beneficial when they are thorough, orderly and consistent. Case IQ’s Case Management solution provides a robust system that can help investigators keep track of all forms, documents and relevant evidence.  

Case IQ’s solution also provides: 

· A Web-Based Platform
· Important Alerts
· Case Centralization
· Task Management Capabilities
· Real-Time Dashboards 

Book a demo today to find out how Case IQ can help your business conduct better investigations. 

Connect with us: 
1-800-465-6089
sales@caseiq.com
caseiq.com  

[Replace with your company’s logo]





Security Incident Report
Please file reports within 24 hours of an incident.

Name of person reporting incident: _______________________________________

Job title/role: _________________________________________________________

Contact information:  

Phone: ____________________________ Email: _____________________________

Date of report: ________________________________________________________

Reported to: __________________________________________________________

---------------------------------------------------------------------------------------------------------------------

Date/time of incident: __________________________________________________

Name and address of facility where incident occurred: __________________________________________________________________________________________________________________________________________________________________________________________________________________

Specific location of incident: _____________________________________________

Incident type

______ Fraud    		______ Theft     		______ Verbal threat   
______ Phone Threat    	______ Bomb threat  	______ Threatening action   
______ Break-in   		______ Vandalism		_______ Obscene phone call  
______ Assault   		______ Rape   		______ Suspicious activity   
______ Data breach    	______ Unusual behavior
______ Stolen/missing electronic devices (laptop, cell phone, etc.) 
______ Stolen/missing Personally Identifiable Information (PII)   
______ Other (describe):  _________________________________________________

Incident details: _______________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________----------------------------------------------------------------------------------------------------
Name/role of suspect(s), if known: ________________________________________

Physical description of suspect:

______ Male			______ Female		______ Other/unknown			
Age________   Height _________   Weight (lbs.) ________   

Hair color ____________   Eye color ___________   Facial hair _________________

Scars/tattoos/moles (describe): ____________________________________________

Description of clothing/vehicle: _____________________________________________
____________________________________________________________________________________________________________________________________________

Names/roles of other witnesses: __________________________________________________________________________________________________________________________________________________________________________________________________________________

---------------------------------------------------------------------------------------------------------------------

Actions taken: _________________________________________________________
____________________________________________________________________________________________________________________________________________

Were authorities notified?              _______ Yes	   ______ No

Precinct: ______________________________________________________________
Reporting officer: _______________________________________________________
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